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Consultant, GEN

Glasgow: £20-25,000 per annum, 35 days holiday, Contributory pension Scheme, Training Account and Career Development Plan, Staff Wellbeing Benefits, Performance Related Bonus

The job

Committed to a career in our industry you will be expected to provide high quality support to our consultant team and contribute to building excellent relationships with our public sector clients and our Associates. You have the following qualities. Flexibility, team player, listens to customers and has a passion for new ideas and creativity, great at multi-tasking, self-motivated and energetic, can keep calm under pressure and exhibits professionalism. If you think you fit the bill then we want to hear from you.

Person Specification

The following are essential:

· A good Honours Degree (2:1 or better) in one of the following subject areas: Economics, Politics, Social Geography, or Social Sciences.
· Previous research and/or consultancy experience.
· Good verbal communication skills including the ability to communicate in one-to-one situations and group situations.

· Excellent written skills including report writing.

· Good organisational skills including personal time management.

· Excellent IT skills including the use of word processing, spreadsheets, e-mail and the internet.

· The ability to work on one’s own initiative and in a small team.

The following would be desirable skills and qualities:

1. A minimum of two years relevant work experience.

2. A working knowledge of the current priority issues in Scotland.

3. A working knowledge of public sector and voluntary sector structures in Scotland.

4. Having a full, clean driving licence.

Duties

· To complete high quality work allocated in line with the task, method and timescale agreed.

· To carry out desk research using a wide variety of official data sources and the internet.
· To manipulate, analyse and present study data in a range of formats.
· To carry out study fieldwork including research interviews (face-to-face and telephone), and to support senior staff in conducting focus groups and workshops
· To assist senior staff in preparing proposals for new client assignments

· To play an active role in project teams to ensure tasks are carried out to a high standard and clients’ timescales are met 

· To provide written input to high quality reports
· To maintain management information systems in line with company practice and policy.

· To carry out administrative tasks as allocated.

· To keep up to date on social and economic policy and developments in Scotland.

Conditions for the post

GEN offers a competitive salary, a performance related bonus scheme and a contributory pension scheme for its staff. The company is also committed to the ongoing development of its staff and has a personal and professional staff career management system. There is a 3 month probationary period attached to this post.

The successful candidate would report to the Director who manages the Glasgow office.

This post may include working outside normal office hours and on occasion UK-wide travel.

We are an Equal Opportunities employer. We do not discriminate on the grounds of gender, race, disability, religion, age or sexuality.
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How to apply
Please apply by email to: susan.staiano@ekosgen.co.uk with a full CV, a covering letter including your available start date, and importantly, a one page summary detailing examples of relevant research or consultancy projects you have been involved in.
Closing date for applications is Fri 21st January 2011
�








PAGE  
2

